
t United States Environmental Protection Agency 1. DUTY LOCATION I 2. POSITION NUMBER 
POSITION DESCRIPTION COVERSHEET San Francisco, California O':X?54340 

~ ~LASSIFICATION ACTION: a. Reference of Series and Date of Standards Used to ClassifY this Position 

b. Title c. Pay Plan d. Series e. Grade f. CLC 

Official 
Allocation Environmental Engineer GS 0819 13 

4. Supervisor's 
Recommendation 
5. ORGANIZATIONAL TITLE OF POSITION (if any) 6. NAME OF EMPLOYEE 

Banks, Karl 

7. ORGANIZATION (Give complete organizational breakdown) e. 
Drinking Water Protection Section 

a. U.S. ENVIRONMENTAL PROTECTION AGENCY f. 

b. 
Region 9 

g. 

c. 
Water Division 

h. Employing Office Location San Francisco, CA 

d. 
Tribal and State Assistance Branch 

i. Organization Code ffH .B(3{)():)0 
8. SUPERVISORY STATUS I 

D (2] Supervisor or Manager. Position requires the exercise of supervisory or managerial responsibilities that meet, at least, the minimum requirements 

for application of the General Schedule Supervisory Guide (GSSG) or similar standards for minimum supervisory responsibility specified in other 

position classification standards. 
D (4] Supervisor. Position meets the definition of Supervisor in S.U.S.C. 7103(a)(10), but does not meet the minimum requirements for application of the 

GSSG. 
D (5] Management Official. Position meets the definition of Management Official in S.U.S.C. 7103(a)(ll), but does not meet the GSSG definition of 

Supervisor/Manager or the definition of Supervisor in S.U.S.C. 7103(a)(10). 
D (6] Lead Position leads a team performing one-grade interval work and meets the minimum requirements for application of Part 1 of the Work Leader 

Grade Evaluation Guide (WLGEG) or is under a wage system and meets similar minimum requirements as specified by those job standards or other 

directives of the applicable pay system. 
7] Team Leader. Position leads a team performing two-grade interval work and meets the minimum requirements for application of Part II of the 

¥1(8] 
WLGEG. 

All Other Positions. Position does not meet any of the above definitions. This is a non-supervisor/non-managerial position. 

9. SUPERVISORY CERTIFICATION I certifY that this is an accurate statement of the major duties and responsibilities of this position and its organizational 
relationships and that the position is necessary to carry out governmental functions for which I am responsible. The certification is made with the knowledge that this 
information is to be used for statutory purposes relating to appointment and payment of public funds, and that false or misleading statements may constitute violations of such 
statutes or their implementing regulations. 
a. Typed Name and Title of Immediate Supervisor d. Typed Name and Title of Second-Level Supervisor 

David S. Albright, Chief, Drinking Water Protection Section Michael M. Montgomery, Assistant Director, Water Division 

b. ~ure c. Date e. Signature f. Date 

--u\_f~ .. ;r ) i ~ J2 Lf~ 
/-1' ..-"'-

10. OF~.21AL CLASSIFICATION CERTIFICATION: I certifY that this position has bee~ classified/graded as required by Title 5, U.S. Code, in conformance with 
standards blished by the U.S. Office ofPersonnel Management or, if no published standards apbly,,directly, consistently with the most applicable published standards. 

a. Promotion Potential 
~This position has no promotion potential D If position develops as planned and employee progresses satisfactorily, this position has known 

promotion potential to grade: 
b. PSB Risk Designation c. Financial Disclosure Form d. "Identical, Additional" (lA) e. FLSA Determination f. Functional 

q 1 Low 0 OGE-450 Required Allocation This position 0 NONEXEMPT 0 EXEMPT* Classification 

D. 2 Moderate 0 OGE-278 Required D may be IA'ed (*check exemption category) Code 

0.3 High D No financial disclosure D may not be lA' ed D Administrative 

Security Clearance forms required D is limited to current incumbent D Professional D Executive 

Reguired: D Yes D No 
g. Bargaining h. Check, if applicable: i. Classifier's Signature j. Date 

Unit Code D Medical Monitoring Required 
D Extramural Resources Management Duties(_% oftime) 

- D This position is subject to random drug testing(___) 

REMARKS uue w Keorgamz.a1:1on Ll Previously Classified 

ln~ New Coversheet Only 
- ~ .. 

EPA Form 3150-1 (Rev 8/2009) Prevtous Verstons are Obsolete 
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United States Environmental Protection Agency 1. DUlY LOCATION 2. POSITION NUMBER 

POSITION DESCRIPT.ION COVERSHEEJ: · San Francisco, California Ot$)5'-/3t/O 
3. CLASSIFICAT!ON ACTION: a. Reference of Series and Date of Standards Used to Clarify This Position 

PeS hJt" 'f;hVI(ol'\rrt~l ~r\-etvifV:t..Sevles I Gls-D8l'\ I -r.s--;oo .Apr~ I cq-r6,7S-33 AlbV 1~78, 7S~3S fr1tu:J1'171 . 

w~;-r~~~;i.~;~;:~.~~~~~~··: .. ~~L~ · v .. 
b. Title c. Service d. Series e. Grade f.CLC 

;; a~ .. :t ...... J..J~ ... ~I..,..Jo, .. O .......... (l,~ .. <, .,._ ..... r~, ;..jo Jj 

Official 
'f:t.tVi YAVl VVI~I ~~ OD/ Allocation £~·~ cri?lq J3. 

4. SUPERVISOR'S v ~~,~~.~~-:~?~~~~t 
RECOMMENDATION Environmental Engineer GS 0819 13 ? ~~:-:r::.~.·~i! 

5. ORGANIZATIONAL TITLE OF POSITION (If any) 6. NAME OF EMPLOYEE 
' Banks, Karl ' 

7. ORGANIZATION (give complete organizational breakdown) .• · 
' 

.. ' 
a. U. S. ENVIRONMENTAL PROTECTION AGENCY e • . 
b. Region 9 f. . 

. • . 
c. Water Division . g~ 

> 

d. Drinking Water Office 
"' 

h. EPAYS Organization Code 90920600 

8. SUPERVISORY/MANAGERIAL DESIGNATION . 

_ lsi First or Second level superVisor: An Individual who performs supervisory work and managerial responsibilities that require accomplishment 
of work through combined technical and administrative direction of o.thers and meets the requirements for coverage as described in the General· 
Schedule Supervisory Guide. 

_[A] An individual (as defined In Section 7103(a)(10) of Title Vof the U.S~ Code) who is authorized to hire, direct, assign, promote, reward, 
transfer, lay off, suspend, discipline, or remove one or more employees, or effe.ctively recommend such action. The exercise of this responsibility 
is not routine or clerical in nature, but requires the consistent exercise of independent judgment. • 

_. [M) A manager who directs the. work of an organization; is accountable for the success of line or staff programs; monitors, evaluates, and 
adjusts program activities; and performs the full range of duties outlined in the General Schedule Supe!Visory Guide.• May also include deputies 
who fully share responsibilitY for managing the organization or who. serve as an alter ego to the manager. 

__:[B) A managem~nt official (as defined in Section 71 03(a}(11) of Title V of th~ U.S. Code) who formulates, de~ermines. or influences an 
organization's policies. This means creating, establishi!lg, or" prescribing general principles, plans, or courses of action for an organization; or 
bringing about a course of, action for the organization. Management officials must actively participate In shaping the organization's policies not just 
interpret laws and reg"ulations, give resource information or recommendations or serve as experts or'highly trained professionals who implement or 
interpret the organization's policies and plans. · 

_ [1l "Team Leader" This position meets the requirements for coverage under Part II of th,e Work Leader Grade Evaluation G~ide . 

.X [N]None ofthe above applies. This is a ilon7supervisory/non:manage'rial position. . 
9. SUPERVISORY CERTIFICATION I certify that this Is an accurate statement of the major duties and responsibilities of this position and 
. Its organizational relationships and that the 'position Is necessary to carry out governmental functions for which I am responsible. The 

certification Is made With the knoWledge that this Information Is to be used for statutory purposes relating to appointment and payment 
of_publlc funds and that false·or mlsleadino statements mav constitute violations of such status or their lmolementlno regulations. '' 

a. Typed Name and Title of Immediate Supervisor 
,. 

~· Typed Name and Title of Second-Level Supervisor 

Cor)ne Li, Manager, Drinking Water Office Alexis Strauss, Direc~or, Water Division 

b. Signature 

&vN~' t~t~:r e.~ture~ cfv . ~f.Date / (t 
I~ 4 . .5 . <i ((I 0 7 

J 
· 10. OFFICIAL CLASSIFICATfON CERTIFICATION ""' 

~ .Th.ls position has D If position develops as planned and employee 
b. Fair Labor Standards Ad. - c. Functional 

a. Code 
no promotion potential. progresses satisfactorily, this pn<>ltlnn h .... 1tnnu1n D Nonexempt. ~Exempt {J_0_1f2-oromotlon ootentlal to arade: · 

· d. Bargaining e. Check, If applicable: • · t Signature g. Date 

Unit Code 0 Medical Monitoring Required jof2S/b1· 
ool ((J 

D. Extramural Resources Management Duties(_% of time) rttbvtw... ~ 0 This position is subject to random drug testing ( ) . 
11. REMARKS {-Reae)This \?b<ihdn '·' ~-q r.t,;_,~in-t=d ...JIAI1JIL%!, 6\/'JW;.'Chm o;t.. duhe.s Gl'bt"idures ~ WJa;#s_.f:ht 
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Drinking Water Envi_ronmental Engineer/Tr,ibal Drinking Water patabase Administrator 

(GS-0819-13) 

POSITION· DESCRIPTION 

. Title anq Seri.es: Drinking Water EnvironmerW:ll Engin~!3r!Tribal- Drinking Water .Dat?pase 
Administrator, GS-:0819-13 . .. 
·Organizational Location: ~SEPA Regi<;m 9,-brinking Water Office 
Organization· Code:. 90920600 
Mail. Code: WJR-6 
Manager: Carine Li/R9/USEPA/US 
Manager Status: Permanent 
Seni<;>r Office Manag~r: Alexis Strauss, Division Director, Water.pivision 

I. INTRODUCTION 

The Pubiic Water System Supervision (P.WSS) program, authorized by the Saf~ Drinking Water Ac~ 
(SDWA), was created to ensure safe drinking water for hun:tan consumption. The PWSS program· 
regulates the quality of.9rinkingwater and the re.li.aqility of delivery systems. Excludin·g the Navajo. 
Nation,th.e EPA R~gion 9 directly irllplements a PWSSprogram for.all tribally-owned an9 operated · 
P.Ubliq water systems. The incumbent, as a Tribal Drinking Water Environmeri~~l Engineer 
(70%)/Database A9ministrator (30%),. h?s direct oversight res.ponsibility .for 14 tribes iri southern 
Nevada and along the Colorado River in Arizona. This oversight responsibility involve.s working with 
tribal· utilities, water resource agencies and- inqividual. owners and operators of water syst~ms. 
lncum~en~ also serves.as the focal,point for development and.rn_aintenanc~ of the regional tribal 
data management system fqr us.e.in reporting compljance information to our national Headqu~rters 
office. · · 

II. MAJOR DUTIES AND RESPONSIBILITIJ:S 

1. Program Manag~ment/lmplementation. 

Incumbent implements the PWSS program ·on Indian Lands to ensure compliance ·with drinking 
water regulations and protection of p~_blic he~:llth. _Incumbent .serv~s as the PWSS .Program 
Manager for Tribes in western Arizona. lncumbent,performs. sanitary suryeys, ·$ssesse~ compliance 
with federal requjrem(mts, evaluates. options for addres~ing instances of nonco~pli~nce, ~nd 
provides training and· technical assistance to. ensure the protf?ction of public health~ Incumbent 
'solicits, dev~lops and facilitates tribal grant .proposals and. administers project grants for 
infrastructure improvements and to enhance proper water system1 operation· and-maintenance. · 

. 
Incumbent provides advice and assistance ~o st~~e, local and tribal governments on matters relating_ 
to the development,.execution,•and monitoring. of adequate environmental.protection policie~, plans, 
and programs.to·ensure the.protection of drinking water. ·Responds to inquiries fro.m .the general 
public corlcerning.the interpretation and ~pplication of n~w grin king water requireme.nts and policies 
designed to meet national program qbjectiyes. 

2. Outreach/Representational Duties. 

Represents the -Agency on drinking water matters at conference, meetings and workshops. 
Exercises ·management respo_nsibilities··.for· gr~nt, ·cooperative· agree.ment, ·and interagency 
agreement activities related to the initiation, agministration, and close-out of grants, cooperative 

... 1 ... 



agreements, and interagency, agreements (JAGs), including responsibility ·for monitoring 
performance. 

Serves as a regional representative on. national workgroups related to database management and 
reporting matters. Represents the Region at regional and national conferences and workshops for 
the purpose of developing, justifying and explaining national and regional procedures and policies 
related to national recordkeeping and reporting. Establishes and maintains information on data 

· base integration/information exchange relationship with other programs and reporting sy~tems in the 
Region, states and EPA Headquarters. Advises manag~ment and regional program staff on 
national data management issues that may impact effective and efficient implementation of regional 
program. 

3. Enforcement and Data Review/Reporting 
. 

Conducts inspections and site investigations in support of EPA enforcement actions. Provides 
technical assistance in reviewipg information gathered as a basis for determining ~ppropriate 
regulatory action. Serves as a technical authority in the development and prosecution of 
enforcement cases. Provides expertise in reviewing reports of inspections or investigations 
conducted by a third party .to de~ermine appropriateness o.f actions taken. C~mfers with regional 
attorneys on complex enforcement actions, providing technical data for inclusion in administrative 
orders or consent decrees. · Provides technical guidance, support, and oversight of enforcement 
and compliance activities undertaken by federal, state, local and tribal governments. 

Incumbent conducts detailed reviews, analyses and reports tribal drinking water compliance data on 
a quarte,rly basis. Evaluates. system monitoring plans to determine appropriate number of samples 
.to be collected and the sample frequency. Interprets data to assess water system compliance with 
·SDWA requirements and reports violations as appropriate. Utilizes the regional data base to track 
·system compliance for follow up action if needed. 

4. Regulation Review/Implementation. 

Reviews and implements environmental technical standards, guideli.nes, policies, and .formal 
regulations. As a technical authority, provides principal support for completion of the regional 
regulatory implementation proc~ss in a program area, including conduct of public meetings and 
respcmse to comments from those h~arings and other public reviews. Prepares needed 
documentation, including draft Federal Register notices. Identifies work priorities and schedules. 

5. Data System Development and Maintenance 

Incumbent administers the regional tribal drinking water database management system. Incumbent 
manages and leads a team of contractor and regional staff on the development and maintenance of 
a proprietary regional tribal database system used to track and manage drinking water data. The 
task requires an accurate understanding·and interpretation of SDWA rule provisions coupled with 
knowledge of software applications and database de.sign tools .. pesign considerations also include 
the development of various functions used by staff and management to analyze and extract 
information for addressing nationaVregional performance measures under the Agency Strategic Plan 
and to as~ess the progress of the regional program. 

Incumbent maintains a comprehensive understanding of $DWA program implementation activities 
to·include monitoring, reporting, and enforcement. Incumbent develops procedures and policies-for · · 
reporting and managing progra.~ information to include essential quality control checks for data 
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integrity . 

.Jncumbent evaluate~ the t~chnical aspects of new and proposed system modifications ~md their 

compatibility with current· hardware and software to ensure conformance with·national program 

·· reporting requirements. lncumbe.nt participates on national data workgroup calls and serves as the 

regional contact for trib~l data information, interpret~tion and reporting for meeting Agency 

performance measures. · 

The tribal drinking water database is. one of very few other data management systems being used 

nationwide by delegated programs. Incumbent provides the Regio·n with a data management 

system that has been tailored to meet the specific [leeds of the Region. The system fa9ilitates user

friendly interface which enables the regional tribal program to be effective in aemonstrating 

attainment of public health results through data integrity. lncumbent·services the needs of the 

system users through training, system maintenance and enhancements to address the myriad of 

reporting and implementation activities associated with administering a. direct implementation 
program on tribal lands. · "' · 

FACTOR EVALUATION STATEMENT{FES) 

FACTOR 1: KNOWLEDGE REQUIRED BY THE POSITION 

a. Technical Skills. Mastery of the principles, practices, and theories of public water supply systems 

and treatment, water distribution, and source water protection. Ability to apply engineering and 

environmen~al.science principals to resolve mech'anical and operation deficiencies, and to make 

recommendations or decisions aff~cting the developm·ent of major policies or programs addressing 

criUcal techr.lical and policy issues. Ability to assess· compliance, ~hrough inspection, samplin·g, 

review. of chemical data, interpretation of data, and field oqservation. Capability to assess degree of 

risk posec;J by contamination incidents and respond in an appropriate and timely manner. 

b. Administrative/Legal Skills. Mastery of all applicable federal ·law, pplicy, and guidelines. 

Knowledge of federal and state programs relevant to addressing drinking water and· ground water 

protection objectives. Understanding of the legal, political and cultural aspects of tribal sovereignty. 

c. Communication Skills. Understanding of public health issues related to consumption of water, 

including a working knowledge of toxicology, risk assessment, and risk communication. Sensitivity 

to cultural and. political issues inherent with federal-tribal relations. Ability to educate the public on a 

variety of public health and compliance issues in a manner that encourages action without 

aggravating fear. · 

d. Data Management. Mastery knowledge of the pri[lciples and practices of data m~nagement and 

the national drinking water database SDWIS, in order to direct the. development and maintenance 

of a regional tribal data system for meeting national recordkeeping and r~porting requirements. 

Incumbent possesses extensive knowledge of hardware and software applications in order to 

.support database system enhancements to address existing and·future regional/national progr~m 

specific needs. This 'includes knowledge of Microsoft Access, its structure and interface with 

relational databases. · 

FACTOR 2: SUPERVISORY CONTROLS 

The employee works under minimal supervision,~with assignments given in terms of..the general. 

area of emphasis,. overall goals and resources available. The employee and supervisor, in 
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consultation, develop gen~ral objectives, projects, work to. be done and deadlines. The employee, 
having acquired expertise· in a specialty. area, is responsible for planning and executing 
assignments, selecting appropriat~ techniques and methodology and determining approach .to be 
taken. The employee is expected to resolve most of the conflicts that arise and. coordinate work . 
with others as necessary. The emp_loyee interprets and applies program policy and environmental 
science principals and keeps supervisor informed of progress, potentially controversial problems of 
concern, or matters having far-reaching implications. Completed work is reviewed for general 
adequacy in meeting program or project objectives, expected results, and compatibility with other 
work. · · 

FACTOR 3: GUIDELINES 

Guidelines are generally broad and nonspecific. Employee is required to use resourcefulness and 
perception, based on experienced judgment, to deviate from or extend traditional practices, methods 
and techniques; to adapt general guidance; or, to resolve situations where precedents are not 
available or applicable. 

FACTOR 4: COMPLEXITY 

Environmental Engineer. Assignments include a broad range of duties which. include a 
comprehensive technical· understanding of drinking water system treatment and distribution 
considerations for addressing naJiqnal regulations ~nd requirements . 

. 
Data management. The incumbent is responsible for the analysis, development and implementation 
of regional database Improvements to meet increasing reporting requirements imposed by EPA ori 
the regulated industry. This requires working collaboratively with technical experts in Headquarters 
on new database structure and reporting requirements. Incumbent must interpret, plan and put in 
place the necessary data management tools needed to meet national reporting requirements. 

FACTOR 5: SCOPE AND EFFECT 

Environmental Engineer. The purpose of the work is to serve as a technical authority and provide 
the guidance and leadership to .implement or resolve complex technical, administrative or political 
problems and issues. Efforts affect policy or other decisions, the work of other technical authorities 
or major aspects of EPA programs. 

Data Management. Incumbent is expected to serve as the expert in the use, promotion and 
maintenance of the regional database system and to coordinate use of the database by regional 
office staff and other delegated programs, through guidance; training and support. The individual 
must understand the data elements of the national drinking water program under the Safe Drinking 
Water Act that are dependent on the availability, accuracy and reliability ·Of· drinking water 
information. · 

FACTOR 6: PERSONAL CONTACTS 

Personal contacts include a Wide range of professional and administrative personnel throughout the· 
agency, at other federal agencies, at the state, tribal and local government level, in private industry, 
environmental advocacy groups, academia, and in some cases the· media and elected officials. 

Data c'Ontacts include data experts in other Regions· and'in Headquarters involved in drinking water 
data management to collect and exchange information and to consuiVadvise on the technical and 
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practical adequacy of data applications and use. 

li FACTOR 7:· PURPOSE OF CONTACTS 
1: 
li 
I 

1 1 Contacts are for purposes of collecting ~nd exchanging information, proviqing·consultati.on or 
1l :tec~nical assistance, supporting proposed approaches and sqlutions, and ensuring resolution of 
I[ probl~ms areas or controversial issues. 

FACTOR a: PHYSICAL DEMANDS 
. 

The work is generally sedentary in nature; but may require some field activity such as climbing , 
~to rage tank ladders and lifting spring boX[ storage tank· access covers. 

' ' I' 

FACTOR ·g: WORK-ENVIRONMENT 

Work is. generally. ·performed "in an office environment with sofTie trayel to attend meetings, 
participate and present at symposia or conferences. On site presence is necessary·to conduct 
sanitary surveys, investigate potential compljanqe problems and conduct outreach and training. 
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